CENTRAL COUNCIL
Tlingit and Haida Indian Tribes of Alaska

Edward K. Thomas Building
9097 Glacier Highway « Juneau, Alaska 99801
JOB DESCRIPTION
FAMILY (FIELD STAFF) CASEWORKER [, I

INFORMATION

Job Class: Caseworker Class Status: Active

Department: Tribal Family & Youth Services Type of Position: Non-Exempt

Location of Work: Southeast Alaska Covered Position: Yes

Salary Grade(s): 8 Prepared by: Franci dy

Hours of Work: M-F 8-4:30 Approved by: ,

Employment Category: Regular Full-Time Effective Date: January 27, 2
PURPOSE

The incumbent, assigned to a specific community, works for CCTHITA Tribal Family and Youth Services
(TFYS) Department to serve as a generalist Family Caseworker. Provides a broad range of services
inchuding case management to tribal children, youth, adults, and elders; information & referral; planning,
coordination, & implementation of community education forums; partnering with the local IRA Council
on mesting their goals of being responsive to their Tribal citizens; and serving as a liaison to internal &
external CCTHITA programs.

REPORTING RELATIONSHIPS
Reports To: TFYS Department
Supervises: N/A
Liaison To: All CCTHITA programs, respective Tribal community, and external social services agencies

DUTIES

e Provide prevention & intervention, services to the Tribal citizens in their respective community. This will
include para-professional case management services,

e Serve as the local Tribal advacate to ensure full implementation of the Indian Child Welfare Act (ICWA).
This will include reviewing legal notifications and petitions involving dependent Tlingit & Haida children,
taking appropriate action, to include participation in judicial determinations, case management, and
recruitment & licensing of prospective foster and adoptive parents,

¢ Serve as the local linison to CCTHITA programs to ensure the distribution, receipt, and review of
financial assistance and program applications. Ensure applications are complete; forward to the
appropriate personnel for determinations. Follow-up to ensure clients receive timely responses to their
applications.

e Responsible for interdepartmental and interagency coordination (i.e. State Social Services Agencies,
school district personnel, other tribal organizations) to ensure Tribal citizens receive appropriate services.
Coordinate community education events on topics identified to meet the needs of the community.
Provides regular monthly reports to supervisor & local IRA Council.

Maintain confidential case records, compiles statistical information, and meets all reporting requirements.
Perform other duties as assigned.

Toll Free: 800.344.1432 www.ccthita.org Direct: 907.586.1432
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